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DMX339 | Publish a Survey
Order | Tasks
of Steps
Step 1 Log into DocuMatix
Step 2 Select the Product Suite product and the Surveys module
MAROUIS 20| S
Learning & Development | Log Out -
Dashboard Create Reports Account Settings News Community DOCU MATIX
Product Suitev | Surveys~
Add N a
B Addanewsurvey (  Begin )
Recent Work -~
Drafts ’ Published Completed ‘ [ Unfiled - vj Q ‘ "- ‘ = ‘
Name i ‘ Description i ‘ Updated Date =
New Account Survey 04-2022 Survey about new account ope... 3/7/12022
Existing Members Survey Following process 2/18/2022
Step 3 Click on the specific survey and click Publish
MAROUIS e 40 | SOt &
Dashboard ~ Create  Reports  Account Settings ~ News  Community DOCUMATIX
Product Suite v | Surveys v
Add New -
B Add a new survey [ Begin )
Recent Work -
" Drafts | Published ‘ Completed ) [ Unfiled - '] ( Q‘ [- ‘ “II ]
Name i ‘ Description un ‘ Updated Date =l
New Account Survey 05-2022_ Survey about new account opening 3/8/2022
de Survey about new account opening 3/7/2022
Copy
Delete Following process 2/18/2022
Publish
Proview burvey Que... 4/14/2021
sendsample o rigns 4/14/2021
GoTo@ Show Next=» =l
Step 4 Click Yes
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Step 5 A Survey Link page will appear with all of the link information regarding the survey.

Survey Link

| Using a Link Using an iFrame

| https://campaign.documatix.com/DPS/Surveys/Survey/3346CFOF9DF752D2

(Copy/paste into your website where you would like your link to appear.)

Generate Short URL

QR code for link:
(To save the QR Code, right click on the image and select save picture as or save image as.)

Create Scheduled Report Close

If desired, there is an option to create a Scheduled Report for the survey. Move to the next step if that
is something you would like to setup.

Step 6 Click Create Scheduled Report

Step 7 Complete Add Scheduled Report page

e Report type

e Surveys

e Report name

e Email addresses

e Start date

e Expire date

e Frequency

e Days of the week

e Time of the day

Step 8 Click Submit

Add Scheduled Report

Report type
|’

surveys

Report name

| New Account Survey 05-2022

Email addresses (Separated by commas)

Start date Expire date
| 10/25/2022 | |

Frequency Days of the week

O Sunday O Monday O Tuesday 0O Wednesday
® Weekly O Thursday O Friday O Saturday

O Monthly

Time of the day

12:00am  ~ | central Time
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