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Publish a Web Form

Follow this process to learn how to publish a Web Form.
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Steps

Tasks

Step 1

Log into DocuMatix

Step 2

Select the Product Suite product and the Web Forms module
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Step 3

Click the Options icon @on the web form within the Drafts tab

Step 4

Click Publish
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Click Yes to the confirmation message
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Step 5 A Web Form Link page will appear with all of the link information regarding the web
form
‘Web Form Link
‘~ Using a Link Using an iFrame
O support multiple entries
‘ https://campaign.documatix.com/DPS/WebForms/WebForm/DAQ9C1A2AA50693 ‘
(Copy/paste into your website whera you would like your link to appear.)
Generate Short URL
|
?n': sc:gemfj rqlénc'ﬁde, right click on the image and select save picture as or save image as.)
If desired, there is an option to create a Scheduled Report for the Web Form. Move
to the next step if that is something you would like to setup.
Step 6 Click Create Scheduled Report to schedule an automated report for the Web Form
Step 7 Complete Add Scheduled Report page
e Report Type
e Web Forms
e Reportname
e Email addresses
e Start date
e Expire date
e Frequency
e Days of the week
e Time of the day
Step 8 Click Submit

Add Scheduled Report

Report type
Web Forms

Report name

| Financial Planning Course

Email addresses (Separated by commas)

Start date Expire date
|10/27/2022 ‘ ‘

Frequency Days of the week

O Daily O Sunday O Monday O Tuesday O Wednesday
® Weekly O Thursday O Friday O Saturday

O Monthly

Time of the day

12:00am ¥ | Central Time
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